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Morehouse College Study Abroad Website 

Student Instructional Guide  

 

https://studyabroad.morehouse.edu/  

 

 

Read overview information related to the Morehouse College Study Abroad Program from 

“About Morehouse Study Abroad” Tab.  

Office of International Education 

oie@morehouse.edu 

Ms. Maraina Montgomery, Director: 
maraina.montgomery@morehouse.edu   

Ms. Jeanine White, Program Coordinator: 
Jeanine.white@morehouse.edu  

https://studyabroad.morehouse.edu/
mailto:oie@morehouse.edu
mailto:maraina.montgomery@morehouse.edu
mailto:Jeanine.white@morehouse.edu
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Program Search (simple & advanced search) 
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You can perform a program search (instructions below) or you can 

access the a listing of approved semester programs, here. ISEP 

Exchange Programs, here. 

 
 

 

The Advanced Search page is organized into the following sections: 

• Program Search: Enter keywords for the program name. Use the "Show" drop-down menu to 
change what program type is displayed. 

• Location/Term: All cities, regions, countries, and terms for which you have an associated 
program are listed and can be used as filters. 

• Parameters: All program parameters configured under Settings > Program Params are listed 
and can be used as search filters. A site can create custom program parameters which 
applicants can use to search available programs. 

• Sort Options: A series of radio buttons allow applicants to modify how the results list will be 
displayed. 

 

 

https://www.dropbox.com/s/waswzedotukt490/Featured%20Semester%20Programs_Fall_Spring.pdf?dl=0
https://www.dropbox.com/scl/fi/lforprx162g5qqrhnczjg/ISEP-Exchange-Programs_Spring-2023-for-handout.xls?dl=0&rlkey=zemqu9q4drn48upfwwbiipgyw
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Faculty-Led Programs 
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External Provider Websites 

 

External Provider Contact List, here. 

Morehouse College Study Abroad Financial Policy, here. 

 

 

 

https://www.dropbox.com/s/sznyjto8p4jryru/Morehouse%20College%20Study%20Abroad%20External%20Partner%20Contact%20List.pdf?dl=0
https://www.dropbox.com/s/z5zcd1svrhny56m/Morehouse%20College%20Study%20Abroad%20Financial%20Policy.pdf?dl=0
https://www.dropbox.com/s/z5zcd1svrhny56m/Morehouse%20College%20Study%20Abroad%20Financial%20Policy.pdf?dl=0
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When You Are Ready to Apply 
Return to the program page of your program of interest and click the 'Apply Now' button on the How to Apply tab to 
begin an application.  Once you start an application, here's what will come next: 
  

1. You will be prompted to log in with your Morehouse single sign-on credentials 
  

2. You will be prompted to select the term in which you wish to go abroad on that program (example: winter, 
summer, fall semester, etc.) Some programs may only have one option, while others may have more than 
one. 
  

3. Read the instructions for the application and click the 'Get Started' button to begin completing the required 
elements of the application. 
  

4. As you complete required elements, refer to the progress circle shown in your application to monitor how 
many requirements you have remaining.  When you have completed them all, return to the top of your 
application to click the 'Submit' button to submit your application for review. 
  

5. You do not need to complete the entire application in one sitting. You can save your work as you go (Click 
‘SAVE’ often to capture your progress as you go). 

 
NOTE: You can leave and return to your existing application at any time until it is submitted.  
Please be sure to use the Access to an Existing Application or Proposal portal, here. 

About the Application 
Exactly what you will have to complete as part of your study abroad application will depend a little bit on which 
program you apply for.  However, a general overview of what's required is outlined below. Once you have started an 
application, details and prompts will be provided every step of the way. Your application is not considered 
submitted until your application status is shown as "Application Submitted". 
  

1. Basic application questions 
  

2. Program-specific questions or statement of interest (depends on program) 
  

3. Signatures of waivers and understanding of policies 
Forms:  Study Abroad Course Approval Form, Health Forms, Financial Aid Form 
  

4. Along with required clearances from college offices such as Student Conduct, all students must receive a 
travel health clearance from the AUCC Student Health & Wellness Center. This process should be started 
immediately after your program acceptance. Students should submit their travel health forms to the Point & 
Click Portal, here. (Instructions for activating PnC access are, here). Upon submitting the health forms, the 
health center staff will determine what vaccinations are required (routine and other travel vaccinations). The 
AUCC staff will coordinate on-campus travel vaccination events for students to obtain required travel 
vaccinations such as, Yellow Fever and Typhoid (announcements will be sent out to student travelers and 
faculty/staff- program leaders).  
 
If students have a specific question regarding their health forms, required vaccinations, etc., they should 
email Ms. Brittany Talbott at btalbott@msm.edu. Please be reminded that the AUCC Travel Program 
physician will NOT clear a student for study abroad travel unless all the stated health requirements are met.   
 
Check the CDC Traveler’s Health website for important health and vaccination information for your 
destination. 

https://studyabroad.morehouse.edu/index.cfm?FuseAction=Abroad.ViewLink&Parent_ID=0&Link_ID=4AD38763-EA2F-622D-A09756C81A748E94
https://www.dropbox.com/s/ivhr5n6tkm9fjix/Study%20Abroad%20Course%20Approval%20Form11.2021.pdf?dl=0
https://www.dropbox.com/s/issa37gk67a3fxb/Health%20Forms.pdf?dl=0
https://www.dropbox.com/s/c8ns46om9oiscci/Financial%20Aid%20Verification%20Form%206.2022.pdf?dl=0
https://www.dropbox.com/s/562q5jqytw3kkb4/Health%20Forms.pdf?dl=0
https://www.dropbox.com/s/dx31hmacpn9jn3c/How-to-Upload-Immunization-Records-to-Point-and-Click-Patient-Portal.pdf?dl=0
https://morehouse.edu/wp-content/uploads/2022/11/How-to-Activate-Your-Point-and-Click-MC.pdf
mailto:btalbott@msm.edu
https://wwwnc.cdc.gov/travel
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5. First begin an application with the program provider (for applicants to external provider programs, i.e., CIEE, 
ISEP, etc.), then complete your Morehouse application. Be sure to check the external provider’s 
application deadline as it may be different from the Morehouse Study Abroad application deadline. 
There are application requirements and clearances for on both ends, and students must adhere to 
each deadline in order to be considered for participation.  

In addition to the information you provide as part of the application process, Morehouse faculty and staff who 
have access to your application will also be able to view basic demographic data about you from the 
Morehouse Student Information System.  You will be able to view the data that has been pulled about you in 
your Profile. Examples of this data include your major, minor, GPA, Academic Advisor name, address, phone 
number, and more.  Reviewing these fields help faculty and staff responsible for the programs ensure that you 
are eligible for the program to which you have applied. 
 
 

When you apply for a program and arrive on the application, you will see a similar image like 
the one below. There will be instructions at the top, along with a few requirements to complete 
below.  
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Some of the requirements are questionnaires, which require you to answer a few questions. 
Click ‘SAVE’ often to capture your progress.  Once a section is complete, click ‘SAVE’ as well 
as the 'DONE' button at the bottom of the questions to mark the section as completed.  
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Some requirements are documents which can be signed electronically. 

 

Internal College Requirements & Clearances 
 

• Student Conduct: Will be asked to confirm you do not have an active student conduct hold and/or 
you do not have a record of reprimand for discipline that will prevent participation in a Morehouse-approved 
study abroad program. Students with an active Student Conduct hold are NOT eligible to participate in 
a study abroad program.  
 

• Student Accounts: Will be asked to confirm you do not have an outstanding balance on your 
account. Students with an outstanding account balance are not allowed to participate in a study abroad 
program. If you have an account balance you must resolve it before a clearance to participate will be 
granted.   

  
• AUCC Student Health & Wellness Health Center: Students should submit their travel health forms to the 

Point & Click Portal, here. (Instructions for activating PnC access are, here). Upon submitting the health 
forms, the health center staff will determine what vaccinations are required (routine and other travel 
vaccinations). The AUCC staff will coordinate on-campus travel vaccination events for students to obtain 
required travel vaccinations such as Yellow Fever and Typhoid (announcements will be sent out to student 
travelers and faculty/staff- program leaders). 
If students have a specific question regarding their health forms, required vaccinations, etc., they should 
email Ms. Brittany Talbott at btalbott@msm.edu. Please be reminded that the AUCC Travel Program 
physician will NOT clear a student for study abroad travel unless all the stated health requirements are met. 
Please review the CDC’s Traveler’s Health website (link above). BEGIN THIS CLEARANCE PROCESS 
IMMEDIATELY.  
 

• Office of Records and Registration:  Will be asked to confirm that you have a minimum GPA of 2.0. This 
is the minimum required GPA in order to participate in a study abroad program.  

o Special Note:  For students traveling on external partner experiences for a semester, summer, or 
academic term, you must have your study abroad course approval form completed and signed by all 
required department approvers before submitting it to the Office of Records and Registration for 
processing. Forms can be emailed to oie@morehouse.edu. Your study abroad course approval form 
should list all of the courses that will be taken during the term abroad, the Morehouse course 
equivalent, the appropriate departmental signature for each course, along with all other required 
signatures.  

o Students must take a minimum of 12 semester hours in order to receive their financial aid.  When 
submitting your study abroad course approval form to the Office of Records and Registration you 
should receive a file copy for your records, which notates their receipt of the original document.  You 

https://www.dropbox.com/s/562q5jqytw3kkb4/Health%20Forms.pdf?dl=0
https://www.dropbox.com/s/dx31hmacpn9jn3c/How-to-Upload-Immunization-Records-to-Point-and-Click-Patient-Portal.pdf?dl=0
https://morehouse.edu/wp-content/uploads/2022/11/How-to-Activate-Your-Point-and-Click-MC.pdf
mailto:btalbott@msm.edu
https://studyabroad.morehouse.edu/_customtags/ct_FileRetrieve.cfm?File_ID=60672
mailto:oie@morehouse.edu
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must have this file copy to show to your financial aid advisor in order to receive your financial aid 
verification and clearance.   

  
• Financial Aid Office: For students traveling on external partner experiences for a semester or year-long 

academic term, the Financial Aid Office/Student Financial Services will be asked to confirm that you 
have been made aware of available financial aid for your chosen study abroad program, as well as the 
completion of requisite financial aid forms and documentation needed for the disbursement of your financial 
aid. Students will be required to upload a copy of their signed form once the verification has been 
completed.  

o PLEASE NOTE:  For students needing a financial aid verification for fall semester programs, please 
request a financial aid verification before the end of the spring semester; however, the Student 
Financial Services may not be able to provide any financial aid information (verifications) for the 
upcoming academic year until early June.  Their office must perform Satisfactory Academic Progress 
calculations for all students. This calculation determines a student’s eligibility to continue receiving 
financial assistance, thus financial aid verifications may not be feasible until early June.  Please plan 
to follow up with their office during the first week of June.  Please contact their office via email 
at studentfinancialservices@morehouse.edu or make an appointment for your financial aid 
verification via the link, here. Their full office information can be found, here. 

  
• Crown Forum: For students participating in a semester-long study abroad program, please adhere to the 

following procedures as it relates to their Crown Forum requirements. 
o While abroad students are not required to register for Crown Forum; however, prior to departure, as 

a part of the clearance process, they must contact crown.forum@morehouse.edu (and 
copy oie@morehouse.edu) to alert the office of their upcoming semester abroad and obtain any 
directives for their time abroad as well as for the returning semester. 

o Thoroughly read the Crown Forum Overview, here, and the Crown Forum FAQs, here. 
 
 

Application Submission  
 

Once you have completed all of the application elements, you will see a green checkmark next to each 
item and a button will appear at the top. Click this 'submit your application' button to submit your 
application for review. IMPORTANT NOTE:  Your application is NOT considered complete until the progress 
meter is closed and a green checkmark is next to each application item.  From there, click the ‘Submit Your 
Application’ button near the top of the page. 
 

 

https://studyabroad.morehouse.edu/_customtags/ct_FileRetrieve.cfm?File_ID=59629
mailto:studentfinancialservices@morehouse.edu
https://kiosk.us2.qless.com/kiosk/app/home/7100000060
https://www.dropbox.com/s/9ys960kv4lcy6s0/Financial%20Aid%20-%20SFS%20office%20and%20appointment%20info.pdf?dl=0
mailto:crown.forum@morehouse.edu
mailto:oie@morehouse.edu
https://morehouse.edu/life/signature-events/crown-forum/overview/
https://morehouse.edu/life/signature-events/crown-forum/frequently-asked-questions/
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After Approval 
If your application for study abroad is approved, you will have additional responsibilities. An overview of what this 
includes is described below, although the exact items will vary based on program. Details and prompts will be 
provided to you for your specific program after approval.  

1. Accept/Commit your participation to the study abroad program 

2. Pay deposits and program fees on the schedule outlined 

3. Provide Emergency Contact, Passport Information, and any other pre-departure tasks. You will continue to 
receive system generated emails when there are outstanding items to be completed.  

4. Confirm your application status with the external program provider  

5. Notify Housing / Residence Life of the term(s) you will be away (for semester-long study abroad students 
who live on campus only). For Faculty-Led Program participants, if you need housing prior to departure 
and the departure date is after the semester ends, please alert Housing personnel and the faculty leader.  

6. Complete the Course Approval process 

7. Attend any required orientation sessions offered by your faculty leader, external program provider, or Office 
of International Education staff. 

 

Other Important Information 
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